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APPLICATION FORM

	Festival Box Office Assistant (Casual Hours)

	Section 1: Personal details

	Title:
	
	Forenames:
	
	Surname:
	

	Address 


Postcode

Do you hold a Valid UK driving licence   YES   NO
	Telephone number(s):
Home:
Work:
Mobile:

Email address:

	Are you eligible for employment in the UK?
	Yes
	|_|
	No
	|_|

	If No, Please provide details.

	Section 2:  Education
Please start with most recent

	Name of school /college/university
	Dates of
attendance (from/to)
	Subject
	Qualifications

	


	
	
	

	


	
	
	

	


	
	
	

	


	
	
	

	


	
	
	



	Section 3:  Other vocational qualifications, skills or training
Please provide details of any vocational qualifications or skills that you possess or training that you have received, linked to the Person Specification of the role which you consider to be relevant.  

	



	Section 4:  Employment

	Current / most recent employer:
	

	Current / most recent employer's address:



	Current / most recent job title:
	

	Date started:
	Date employment ended
(if applicable):

	Current salary / salary on leaving:

	Reason for seeking other employment:



	Section 5:  Previous employment and / or activities since leaving secondary education

	Dates of employment 
(from/ to)
	Name and address of employer
	Position held and / or duties
	Reason for leaving

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Section 6:  Gaps in your employment
If there are any gaps in your employment history, e.g. looking after children, sabbatical year, please give details and dates:
 _____________________________________________________________________________


	Section 7:  Interests
Please give details of your interests, hobbies or skills

	




	Section 8:  Suitability
Please give your reasons for applying for this post and say why you believe you are suitable for the position.  Study the job description and person specification and describe any experience and skills you have gained in other jobs or similar environments which demonstrate your ability and aptitude to undertake the duties of the post. 

	




















	Section 9:  Criminal record

	Have you been convicted by the courts of any criminal offence?
	Yes |_|
	No |_|

	Is there any relevant court action pending against you?
	Yes |_|
	No |_|

	Have you ever received a caution, reprimand or final warning from the police
	Yes |_|
	No |_|

	If answering "YES" to any of the above, please provide details on a separate sheet and send this in a sealed envelope marked "confidential" with your application form.

	Section 10:  References.   Please supply the names and contact details of two people who we may contact for references.  One of these must be your current or most recent employer. Neither referee should be a relative or someone known to you solely as a friend.

	Referee 1
	Referee 2

	Name:
Occupation:
Relationship to Applicant:
	Name:
Occupation:
Relationship to Applicant:

	Organisation:
	Organisation:

	Address:

	Address:


	Telephone:
	Telephone:

	Email address:
	Email address:

	May we contact prior to Interview?  YES – NO
	May we contact prior to Interview?  YES – NO

	Section 11: Declarations

	· I confirm that the information I have given on this application form is true and correct to the best of my knowledge.
· I understand that providing false information is an offence which could result in my application being rejected or (if the false information comes to light after my appointment) summary dismissal and may amount to a criminal offence.
· I consent to Ilkley Literature Festival processing the information given on this form, including any 'sensitive' information, as may be necessary during the recruitment and selection process.
· I consent to Ilkley Literature Festival making direct contact with the people specified as my referees to verify the reference

	Name: 
	

	Signed:
	

	Please return your completed application:    


or

Email to: 
	Erica Morris, Assistant Director 
Ilkley Literature Festival		   
9 The Grove
Ilkley
LS29 9LW
erica@ilkleyliteraturefestival.org.uk
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