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APPLICATION FORM: ILF DIRECTOR
HOW TO APPLY
[bookmark: _GoBack]Thank you for your interest in the role of Director at Ilkley Literature Festival.  To apply for this role, please complete the following: 
· this application form 
· the equal opportunities monitoring form
· a covering letter explaining why the position interests you and demonstrating how you meet the requirements of the job description and person specification. 
Please note: You may enclose a CV to support your application if you wish, but applicants who do not also supply a completed an application form will not be considered. 
Completed applications should be sent by email to Assistant Director Erica Morris at erica.morris@ilkleyliteraturefestival.org.uk or by post to:
Recruitment
Ilkley Literature Festival
9 The Grove
Ilkley
LS29 9LW
Applicants personal details will be kept on file for six months, after which they will be confidentially deleted or destroyed.
The closing date for applications is: 10am, Monday 11 February 2019


	PERSONAL DETAILS

	Full name
	

	Address and postcode

	

	Email address
	

	Contact telephone number/s
	







	CURRENT OR MOST RECENT EMPLOYMENT

	Job Title
	

	Employer’s name
	

	Employer’s address
	

	Dates employed
	

	Salary
	

	Notice required
	

	Brief outline to duties and responsibilities
	

	Reason for seeking other employment
	



	PREVIOUS EMPLOYMENT
Please continue on additional pages as necessary

	Job Title
	

	Employer’s name
	

	Employer’s address
	

	Dates employed
	

	Brief outline to duties and responsibilities
	

	Reason for seeking other employment
	

	

	Job Title
	

	Employer’s name
	

	Employer’s address
	

	Dates employed
	

	Brief outline to duties and responsibilities
	

	Reason for seeking other employment
	

	

	Job Title
	

	Employer’s name
	

	Employer’s address
	

	Dates employed
	

	Brief outline to duties and responsibilities
	

	Reason for seeking other employment
	

	(Continue as necessary)





	RELEVANT QUALIFICATIONS

	Establishment
	Dates attended
	Course / subject
	Qualification

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




	TRAINING / PROFESSIONAL QUALIFICATIONS

	Training Provider
	Course attended and professional qualifications
	Dates attended / awarded

	
	
	

	
	
	

	
	
	





	GENERAL

	What professional bodies do you belong to if any?
	

	Appointments (voluntary or otherwise), e.g. trusteeships, directorships, local authority membership
	

	Current or previous employment in which you continue to have a financial interest
	

	Do you have a valid UK driving licence?
	




	CRIMINAL RECORD

	Have you been convicted of any criminal offences which are not yet spent under the Rehabilitation of Offenders Act 1974?
	Yes ☐
	 No ☐

	If yes, please give further information
	

	Are you facing any criminal prosecutions?
	Yes ☐
	 No ☐

	If yes, please give further information
	




	RIGHT TO WORK IN THE UK

	In order to comply with the Immigration Act 1996, we are required to see proof of your right to work in the UK. This will be requested once an offer of employment has been made.

	Do you require a work permit to work in the UK?
	Yes ☐
	 No ☐








	REFERENCES
Please give the names and addresses of two referees, one your present or most recent employer. Your referees will not be contacted prior to interview without your permission.

	Referee 1
	Referee 2

	Name
	
	Name
	

	Relationship to you
	
	Relationship to you
	

	Company / organisation
	
	Company / organisation
	

	Email address
	
	Email address
	

	Contact telephone number/s
	
	Contact telephone number/s
	

	May we contact prior to interview?
	Yes ☐
	No ☐
	May we contact prior to interview?
	Yes ☐
	 No ☐




	DECLARATION

	· I confirm that the information I have given on this application form is true and correct to the best of my knowledge.
· I understand that providing false information is an offence which could result in my application being rejected or (if the false information comes to light after my appointment) summary dismissal and may amount to a criminal offence.
· I consent to Ilkley Literature Festival processing the information given on this form, including any sensitive information, as may be necessary during the recruitment and selection process.
· I consent to Ilkley Literature Festival making direct contact with the people specified as my referees to verify the reference

	Signed
	
	Date
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